
               PURCHASE

The steps shown below are typical for a purchase with a mortgage loan. 
These steps will vary depending upon the title, the disclosures, and other factors.

A typical purchase of residential real estate is settled in 42 days (6 weeks) from Exchange of Contracts.
The time can be changed by agreement between the parties.

OBTAIN INSTRUCTONS
Finance arrangements
Specia reqirements
I.D. requirements.
Costs agreement. 

CHECK CONTRACT
Title search.

Additional Conditons
Inclusions - Exclusions
Disclosures -(Lease) etc

ADVISE CLIENT ON CONTRACT
Conditions & disclosures

Obtain Formal Loan Approval
Order Land Tax Certificate, Pest & 

Building & Strata Reports

NEGOTIATE WITH VENDOR'S 
CONVEYANCER -alterations to 
contract & conditons.

EXCHANGE CONTRACTS
Arrange for Home 
Insurance, send Mortgagee 
title details

ORDER GOVERNMENT
DEPARTMENT ENQUIRIES
 for property

 REQUISITIONS ON TITLE 
to Vendor's Conveyancer.

PREPARE TRANSFER
Obtain Stamp Duty/First 

Home Owners forms
Pay Stamp Duty 

TRANSFER  to Vendor's 
Conveyancer

CHECK MORTGAGE AND 
LOAN DOCUMENTS 
Explain to client & sign

MORTGAGE DOCUMENTS
and requirements to 
Mortgagee's Solicitor

CHECK  DEPARTMENTAL
Enquiries and answers to 

Requisitions on Title

PREPARE FOR SETTLEMENT
Calculate Rate Adjustmets
Provide to V's Conveyancer
Order on Agent. Cheque directions.

ARRANGE SETTLEMENT
Agree on Adjustments
Notify Mortgagee's Sol.

ADVISE CLIENT OF DATE
Request cheques.
Arrange final inspection
Order Final Search

SETTLEMENT
AFTER SETTLEMENT

Pay Council & Water Rates
Report & Invoice to client


